{{Company Name}}

Employment Verification Request Form

Employee Name: {{Employee Name}}
Job Title: {{Job Title}}
Department: {{Department}}

Request Details

Requested By: {{Requested By}}
Organisation: {{Requesting Organisation}}
Contact Email: {{Request Contact Email}}
Contact Phone: {{Request Contact Phone}}

Purpose of Request:

{{Purpose of Request}}

Information Requested

[ ] Employment status
[ ] Job title
[ ] Start date
[ ] Salary information
[ ] Employment type
[ ] Other: {{Other Information Requested}}

Employee Consent

I authorise {{Company Name}} to provide the requested employment information.

Employee Signature: _______________________

Date: {{Consent Date}}

HR Use Only

Verified By: {{Verified By}}
Date Completed: {{Date Completed}}

Notes:

{{HR Notes}} 
